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PACKING INSTRUCTION 
1. The Answer Books of  Roll numbers  starting with F13 to F15 and also L14 to L16 of  1st to 5th semesters shall  be packed separately  for early evaluation of the Answer Books in view of joining as LE candidate under B.TECH.  The corresponding Despatch slip generated may be modified by hand by stricking out the appropriate Roll numbers and rewriting the  actual number of answer books available in the packet. The Answer Books of old syllabus(2009-2012) shall be packed separately.
2. In case of any discrepancy arising out of any exceptional situation, if any candidate is allowed examination through any uncoded Answer book (not meant for him), with specific permission from the undersigned,  such answer Book should be packed separately and details of such candidate must be entered in the report for of  Make My Report link available in the council website.
3. All the sealed Answer Book Packets of a sitting shall be put inside a Gunny Bag and the Gunny Bag shall be sealed with signature of Centre Supdt. with a label attached on it. The Label shall contain Centre Name, Date of Exams, Semester, Number of Packets available in the Gunny Bag and signature of Centre Superintendent. 
4. For the sitting where both Subjective Answer Book as well as OMR and/or ED papers are available, the sealed packets  of subjective answer books shall be put inside one Gunny Bag. ED paper packets shall be put in another Gunny Bag . OMR sheets shall be put an Bigger Envelope. All these Gunny Bags and Envelopes shall be appropriately labelled and numbered such as 1/3,2/3,3/3 etc.
5. Due care is to be taken to pack the OMR sheets. The OMR sheets shall be bundled separately branch wise, with hard board on top and bottom, and wrapped though Rubber Band and put inside in separate envelops branchwise. All the branch wise bundles of OMR sheets shall be sealed in one Bigger  hard envelope (preferably clothed envelop to avoid tearing/damage during transit).
6. The covering/forwarding letter to the Nodal Centre should have all details of number of packets in the Gunny Bag(s) and Envelopes.
7. All the gunny bags and envelopes, if any shall be despatched to the Nodal centre of the District immediately after packing is over without delay. For Cuttack and Khurda District, the sealed packets are to be deposited at the council.
8. The Examination centres should deposit the sealed answer book packets at the nodal centres within 2 hours of completion of Exams. For institution with a distance of more than 60 Kms. from nodal centre, it should not be more than 3 hours from the completion of examination. Answer Book packets shall not be received at the nodal centre beyond the above stipulated time. In exceptional situation, the centre superintendent has to seek specific permission from the undersigned through mail cont.sctevtodisha2016@gmail.com with a copy to the Principal of the concerned nodal centre.


